NOKYMEHT NOAMUCAH
ONEKTPOHHOWM MNOAMNUCHIO

MUHUCTEPCTBO HAYKH U BBICHIEI'O

OBPA3OBAHUSPOCCUMCKOUN ®EJIEPAIINNA

OEJIEPAJTBHOE I'OCYJAPCTBEHHOE BIO/I’KETHOE
OBPA3OBATEJIBHOE YYPEXJIEHUWE BBICHIEI'O
OBPA3OBAHUA

«KAPAYAEBO-YEPKECCKHU I'OCYJIAPCTBEHHbBIN
YHUBEPCUTET UMEHMU V.. AIMEBA»

DakyJIbTET SKOHOMHUKHU U YIIPABICHUS

YTBEPXIIAIO
. o. npopekropa no YP
M. X. YaHkaes

«30» ampens 2025 r., npotokoa Ne 8

PABOYASA TPOI'PAMMA JUCHUIIJIMHBI

OI1.02 /IokyMeHTallMOHHOE M NIPABOBOE o0ecneYyeHue ypaBJIeHUs
(HaumeroBanue OUCYUNIUHDL)

09.01.03 OIIEPATOP HH®OPMAILIHOHHbIX CHCTEM H PECYPCOB
(wughp, Hazeanue HanpasieHus)

Cpennee npodeccnoHaILHOE 00pPa30BaAHUE

KBamudukars BeITyCKHUKA

Onepamop ungopmayuonnslx cucmem u pecypcos

®dopma 00ydeHHs

Ounas
I'ox Hayaga moaroroBku - 2024
(no yuebnomy nnany)

Kapauaesck, 2025



PaGouass mnporpamma o0menpodeccHOHATBLHOTO MOAYJISA pa3paboTaHa Ha OCHOBE
®denepanbHOTO TOCYAaPCTBEHHOTO oOpa3oBarenbHOro crangapra (ganee — @I'OC) B mpenenax
oOpaszoBatenpHOl mporpamMmbel  CIIO 1o crenuambHOCTH CpeaHero MpogecCHOHATHLHOTO
obpazoBanus (manee — CIIO) mpodeccuss 09.01.03 Omepatop MHGOPMAIIMOHHBIX CUCTEM U

pecypcosB.

Pabouas nporpamma o00peHa Ha 3acelaHuK MPEAMETHO ITUKIOBOM KOMUCCUHU
«HbOpMAITMOHHBIX, €CTECTBEHHO - HAYYHBIX JUCHUIUTHH» OT 23 anpens 2025 r., mpoTokoi Ne
4.

IIpencenarens ITLIK
«MH(pOpMaIIIOHHBIX, €CTECTBEHHO-HAYYHBIX TUCIUILIIH Jlenmokosa A.H.



Conepxxanue

1. O0m1as XxapakTepuUCTHKA PAO0TCH MIPOTPAMMBI TACITUATIIIITHBL. ....eeuvveerureessureesueessessnseeesseessseesssessnsesssseess 4
1.1. MecTo JUCHUILIUHBI B CTPYKTYPE OCHOBHOI 00pa30BaTeJIbHOM POrPAMMBI .................... 4
1.3. KonunyecTBO 4yacoB, 0TBOAMMOE HA OCBOEHHE 001IenpodeccHOHATbHOM TUCHUILIMHBI......4

2. CrpykTypa u coaep:kaHHe 0011enPoPecCHOHATBHOM TUCIHMIIIIMHBL ......c..oovvviriiirreniienreeeeneeneens 4
2.1. O0beM TMCHUTINHBI M BUABI YUEOHOM PABOTDL......c..eoiveiiiiiieriiiiieereereereesreenree e siee e 4
2.2 TemaTuuecKkUii IVIAH U COIEPKAHNE YHEOHON TUCHMIIIHHDBL .......c..coveeueetenieeeentenneeseeniesseennens 5

3. YcaoBusi peajiu3alui NPOrPaMMBbI YUEOHOH JTUCHHIIIIMHBL........ccocvetrnuieerreenreensieeenseenseessseesseeesnes 8

3.1. lns peanu3aluy NpOrpaMmMbl y4eOHOM JMCUMILIMHBI IPe1YyCMOTPEHBI cJieAyouue

CIIETIHATIBHBIE TIOMEIIIEHISILS ....eouuveeeureeeureenureeeteeeaueeesbeeaseeessseesaseesaseeesuseesaseesseeesaseessessnseesnsseesaseesseeanns 8
3.2. UudopmanmnoHHoe o0ecriedeHHE PEATUZAMUM MPOTPAMMBL......cccveerieerrieeenreerireeniueeeseeessseesssees 9
3.2.1. OcHOBHBIE NEYATHbIEC M IJTEKTPOHHBIE M3IAHMSI ...c...eeermrrenureerrerenireenteesareeesseeesneesseesaneresneess 9
3.2.2. JIOTIOTHUTEIBHBIC HCTOUWHIK ...uuvvvrereeesssssurrrreeeeessssssssneesessessnssssessessssmsssssssssssssnsssssnsessssssmnssssnnees 10
4. KOHTpOJIb U OLIEHKA PE3YIbTATOB OCBOCHUS YUCOHON JTUCITUTITIHBI ......eeuveureeueeeeeeeeeneeesseesseesseesseenaes 10

5. TunoBble KOHTPOJbHBIE 32JaAHUS WU UHbIE Y4eOHO-MeTOIMYECKIEe MATEPUAJIbI, He00X0AMMbIe
JUIS1 OLICHUBAHMS cTelleHH C()OPMUPOBAHHOCTH KOMIIETEHIIUI B IpoLecce 0CBOEHUs y4eOHO

D10 T 107 01 08¢ 08 TP PP 15
5.1. TecT kK NPAKTHYECKHM PAGOTAM IO THMCIMIIIIHHE: ....covvveernrieerureerreenieesnsreessseessseessseesssesssseesssnes 15
5.2. BONIPOCHI JUIST YCTHOTO OTIPOCA ......eveeuiieanrieeieeerreesieeesseeesseesanesessseessneesanesessseesneessseessnesessneesaseess 21
5.3. Boripochl K AU (PEPEHIUPOBAHHOMY ZAUETY ......ooovieurierieriieniieseeneesneereeseesseesseesseesseesssesssesnnas 22

6. TpeOoBaHUS K yCIOBHSIM PeaTU3aIUN PAO0UCH IPOTPAMMBI JTUCITUTUIIHBL «...c..veeuveenreereereenseenseennens 23
6.1. OO0LIECHCTEMHBIC TPEOOBAHMS .......eoveinrieneeineinieteeeereereeneesreesreesseesseesaeeseesaneereereenneenneesnees 23
6.2. MaTepuajJbHO-TEXHUYECKOE M yUeOHO-MeTOoAuYecKoe o0ecrnedyeHue JUCUUIIIMHBI ................ 24
6.3. HeoO0xoaumMblii KOMILIEKT JIMIEH3UOHHOTO MPOTPAMMHOIO 00ECTTEUEHMS .......eeeeenereeernreeeannne 24

6.4. CoBpemeHHbIe npodeccuoHAIbLHBbIE 0a3bl JAHHBIX U MHGOPMALIMOHHbIE CIIPABOYHbIE
L0 (1Y 9 RN 24

7. Oco0eHHOCTH OPraHN3aANMu 00Pa30BaTeIbLHOIO MpoLecca JJIs JTUIl C OTPAHNYEHHBIMHU
BO3MOKHOCTIMUE 3HOPOBBI ... .uuuuiiiiiiiiiiiiiiiiiiiieteasae e e —————— e —abababebs b s s s baasasasasssasssssssssasssssassssssasssasaees 24



1. O0mas xapakrepucTUKa pado4yeid MpPOrpaMMbl AHCUUIIMHBI

1.1. MecTo TMCHUTIMHBI B CTPYKTYpPe OCHOBHOIi 00pa30oBaTe/IbHON MPOrpamMMbI
VYyebHast AUCHUIUIMHA OIl.02 «J/loKyMEHTAallMOHHOE ¥ MPaBOBOE OOECICUCHHE
YOpaBIEHUS» SBIAETCA YacThiO OOMIETTPOPECCHOHATBHOTO IUKIIA OCHOBHOUM 00pa3oBaTeilbHOU
porpamMMbI B cootBerctBu ¢ @®I'OC CIIO mo mpodeccun 09.01.03 Omneparop
UH(GOPMAILIMOHHBIX CUCTEM U PECYPCOBY.
Ocoboe 3HaueHne TpoQecCHOHATBHBIN MOy UMEET NpU (POPMHUPOBAHUHU U PA3BUTUHU
OK 01.; OK 02.; OK 04.; OK 05.; OK 09.; IIK 1.1.; TIK 1.2.
1.2. Heau u nuiaHupyemble pe3yabTAThl 0CBOCHUS TUCHHUILINHBI:
B pamkax mporpamMmbl y4eOHON NUCHUIUIMHBI OOYYalOIIMMHKCS OCBAWUBAIOTCS YMEHHUS
1 3HAHUA

Koa IIK, OK YMmenus 3Hanun
OK 01, - MPUMCHSITH cpencTna | - OCHOBHBIC TTOHSITHS
OK 02, UHQOPMAIIMOHHBIX TEXHOJOTHH IS | TOKYMEHTAIIMOHHOTO  O0eCIeYeHuUs
8§ 8?: peteHus mpoecCHOHANBHBIX 3a/1a4; | YIPaBIICHUS,
OK 09, - TPaMOTHO M3JIaraTh CBOW MBICJIM U | - HOMEHKJIAaTypa HWH(POPMAIIMOHHBIX
IK 1.1, oopMIATH JTOKYMEHTBI 10 | UICTOYHHKOB, TIPUMEHSIEMBIX B
IIK 1.2 npoeCCHOHATBPHON  TeMaTHKEe Ha | Mpo(eCCHOHANBHOM IS TeIbHOCTH;

TOCYyaJapCTBCHHOM S3BIKC, - IIOHATHUA HyGJII/I‘-IHI:IX U NPUBATHBIX

- CO3daBaTb JOKYMCHTBLI Ha OCHOBC | JOKYMCHTOB;

111a0JIOHOB; - TpeOOBaHus K COCTaBJICHUIO H

-0(bOpMIIATE  TOKYMEHTALUIO B
COOTBETCTBUHU C HOPMAaTHUBHOM
6a30l, ucnoab3yss UH(GOPMAIIOHHBIE
TEXHOJIOTUH;

0(OPMIICHHUIO IOKYMEHTOB;

- OCHOBHBIE CTaHAAPTHI OPOPMIICHHS
TEKCTOBBIX M TAOJUYHBIX JIOKYMEHTOB;
- OCHOBHBIC TIpaBWJIa U TPeOOBAHUS K

- B3aMMOJIEHCTBOBATH C KOJUIETaMH, | CTPYKTYpE JOKYMEHTOB;

PYKOBOJICTBOM, KJIHEHTAaMH B XOJ€ | -OpraHu3aluio  JOKyMEHT0000poTa:
po(hecCHOHATLHOU JIEATEITBHOCTH npueM, o0paboTKy, PpErucTpalmio,
-UCITIOJIb30BATh KOHTPOJIb, XpaHCHUC AOKYMCHTOB,

TCJIICKOMMYHHUKAIIMOHHBIC
TC€XHOJIOTUHU B SJICKTPOHHOM

HOMEHKJIATypy JeIl.

JIOKYMEHTO000pOTE.

1.3. KoinyecTBO 4acos,
AACHUTTHHBI

OTBOAMMOE HAa OCBOeHHMe o0menpodeccHoHATLHON

Bcero yacoB —36_uacoB
C npenooasamenem 30 uacos,
B TOM YHCJI€ CAMOCTOSITENIbHAs paboTa —6 4acoB.

2. Crpykrypa u coaepkaHue 00menpodeccCHOHAJIbLHOH TUCHUIINHBI
2.1. O0beM IMCUMILIMHBI M BUABI Y4e0HOIi padoThI

O0beMm B

Bun yueonoi padornl
ny p yacax




O0bem o0pa3oBaTeIbHOI POrPaMMbl

36

KoncyabTanuu

CymMapHasi yyeOHasi HATPY3Ka BO B3aMMO/IECTBHH C MpenojaaBaTeaeM 30
B TOM YHCJIE:

JIEKIMH, YPOKHU 10
IIPAKTUYECKUE 3aHATUS 20
JlabopartopHnasi pabota

CamocTosiTesibHas padora 6

IIpome:xxyTouHas aTTecTalUsA — 3a4eT ¢ OLlEHKOM, 4 ceMecTp

2.2. TemaTn4yecKuii JIAaH U coJep:KaHUue Y4eOHOM TMCUNILUITHHBI

dopmupye
Mble
Haunmeno Coaep:xanue yueOHOro Mmarepuasa, O0b A
BaHHe JJadopaTopHbIe U MPAKTHYECKUE PAad0Thl, TPUKJIATHOM eM npodeccro
pasaesioB MOAYJ1b Jaco
H TeM (ecnu peryCMOTPEHBI) B HaJIbHbIC
KOMIIETEHI]
uu
1 2 3 4
Pazgen 1. HopmaTuBHO-MeTOoAMYeCcKasi 0232 JOKYMEHTAIUOHHOT O
olecneyeHust ynpaBJieHHs
Tema 1.1. | CogepxxaHue y4eOHOro MmaTepuaJia 1 OK 01.; OK
Brenenue | 1. [lonstue o nokymenrte. Bunsl, ¢hyHKIIMHU, CBOKWCTBA, 02.; OK 04.;
B THUIBL U CTPYKTYypa JOKYMEHTOB. OK 05.; OK
JOKYMeHT | 2. JIOKyMEHTallMOHHOE obecneueHue YIIpaBIECHUS (10Y): 09.; IIK 1.1
allMOHHOE | TIeJH, 3371a41 U OCHOBHBIC MPUHIIUIIHI. K 1.2.
obecnieuen | 3. Knaccudukanus, METOIbI U CLIOCOOBI
e JIOKYMEHTHUPOBAHMSI.
ynpasJjieH | B Tom 4yncie npakTHYeCKHX 3aHATHH 2 OK 01.; OK
us 1. PemeHue cuUTyalmOHHBIX 33724 IO BOIIPOCAM TEMBI. 02.; 0K 04.;
2. [Joxnaasl MO BOMPOCAM TEMBI. OK 05.; OK
09,;IIK 1.1
IIK 1.2.
Tema 1.2. | CoaepxxaHue y4eOHOIro MaTepuaJia 1 OK0I.; OK
3akonona | 1. 3akoHogaTelbHBIEC U TPaBOBBIE akThl Poccuiickoit 02.; OK 04.;
TeabHas u | Oexnepanun, [OCThI B chepe nundopmarnmu, OK 05.; OK
HOPMATHMB | JJOKyMEHTOBEACHUS U JACIIONPOU3BOCTBA. 09.;TIK 1.1.;
HO- 2. YHUUIIUPOBAHHBIE CHCTEMBI JJOKYMEHTAITUH. K 1.2.
metoauuec | 3. 'OCT P 7.0.97-2016. «HannoHanbpHbll cCTaHAAPT
Kas Poccuiickoit ®eneparnuu. Cuctema craHgapTOB MO
OCHOBBI uHpopManuu, OUOIMOTEUHOMY U U3aTEIBCKOMY JIEITy.
JOY. Opranu3alilnOHHO-PACIIOPSIAUTENbHAS TOKYMEHTALIHS.
Crannapt | TpeGoBaHus K 0pOPMIICHHIO TOKYMEHTOBY.
uzanus CamocTtosiTe1bHast pa6oTa 00y4yarommxcs 1 OK01.; OK
npouecca | 1. OGmepoccuiickuii kaccuukaTop ynpaBaeHUECKON 02.; OK 04.;
JOKYMEHT | JTOKYMEHTAIIUU. OK 05.; OK
upoBaHus | 2. HopMaTuBHBIC TOKYMEHTHI, KIIACCU(PUKATOPHI. 09.;TIK 1.1.;

IK 1.2.




Pa3nes 2. Cucremsbl fokymenTanuu. TpeGoBanus k opopMiIeHUI0
OPraHH3alMOHHO-PACIIOPS/INTEIbHbBIX IOKYMEHTOB

Tema 2.1. | CoaepxxaHue yueOHOro MaTepuaJia OK 01.; OK
Buanl 1. ITonsiTve OpraHu3alMOHHO-ITPABOBBIX, 02.; OK 04.;
cHucTeM pacnopsIuTeabHbIX, THPOPMALMOHHO-CIIPABOYHBIX OK 05.; OK
AOKYMEHT | TOKYMEHTOB. 09.;TIK 1.1.;
anuu. 2. Buzpl opraHn3aliiOHHO-IIPABOBBIX JOKYMEHTOB. K 1.2.
Cucrema | 3. TpeGoBanus k 0()OPMIICHHIO OPTaHU3AIIMOHHO-
OpraHu3an | IpaBOBbIX JOKYMEHTOB.
WOHHO- CamocTosiTe/IbHASI PAG0Ta 00y YAIOIINXCS OK01.; OK
npaBoBoil | PaccMoTpeHHe BUOB OpraHU3aIllHOHHO-TIPABOBBIX 02.; OK 04.;
JAOKYMEHT | TOKYMEHTOB, UX IIPUMEPOB OK 05.; OK
anuu 09;IIK 1.1.;
IK 1.2.
Tema 2.2. | Comep:kaHue y4eGHOro MaTepHuasa OK 01.; OK
Cucrema 1. JIOKyMEHTBI, U31aBa€MBbIE B YCIIOBUAX 02.; OK 04.;
pacnopsii | KOJUIETHAIBHOCTHU. JIOKYMEHTHI, U3/1aBAEMBIE B YCIOBHUAX OK 05.; OK
HUTEJbHON | €IMHOJIUYHOIO NPUHATHUS PELICHUM. 09.;IIK 1.1.;
aokymeHT | 2. IIpouerypbl MOATOTOBKH TIOKYMEHTOB, N3/JaBAEMBIX K 1.2.
anuu B YCJIOBUSIX KOJUIETUAIIBHOCTH, U JOKYMEHTOB,
U3/1aBa€MbI€ B YCIOBUAX €IMHOJINYHOTO MPUHSITHS
peLIEeHU.
3. [Ipuka3el 1 yka3sl. OQopmiieHHe TPUKa30B U YKa30B.
YuauduuupoBanusie Gopmsbl. [Iprkassl 10 OCHOBHOM
JESTEIbHOCTH U JINYHOMY COCTaBy.
4. ITocranoBnenus u pemenus. OpopmieHne
ITOCTAaHOBJICHUM U PELICHUM.
5. Yka3zanus u pacnopspkeHusi. OhopmieHne yka3aHui u
pacnopsKeHUH.
B ToM unciie NpaKTHYECKUX 3aHATHH OK 01.; OK
1. OdbopmiieHuE pacOPSAIUTEIBLHBIX JOKYMEHTOB. 02.; OK 04.;
OK 05.; OK
09;1IK 1.1.;
IK 1.2.
Tema 2.3. | Coaep:xaHue y4eOHOT0 MaTepuasia OK01.; OK
Cucrema 1. CoctaB HHPOPMALIMOHHO-CITPABOYHBIX JTOKYMEHTOB. 02.; OK 04.;
uHopman | 2. JlokiagHas 3anucka, ciayxeOHas OK 05.; OK
HOHHO- 3aIlMCKa, OOBSICHUTEIbHAS 3aIHCKa. 09.;TIK 1.1.;
cnpaBoyH | 3. [Ipennoxenus, npeacTaBieHus, 3asBICHHUS. K 1.2.
oii 4. JlenoBas nepenucka.
nokymeHT | 5. OdopmiieHrne IpoTOKOJIOB, aKTOB, CIIPABOK,
anuu 3aKJIFOYEHUH, OT3bIBOB, CBOJOK, CITUCKOB, ITIEPEYHEN.
B ToM 4ymciie NPAKTHYECKUX 3aHATHI OK 01.; OK
1. Odopmiienne ciy)eOHBIX MTUCEM, TPOTOKOJIOB M AKTOB. 02.; OK 04.;
OK 05.; OK
09;IIK 1.1.;
IK 1.2.
Tema 2.4. | Coaep:xaHue y4eOHOT0 MaTepuasa OK01.; OK
JoxymenTt | 1. KBanuduxamnus JOKyMEHTOB 110 JINYHOMY COCTaBY. 02.; OK 04.;
15810} 2. CoctaB nmuuHOTO Aena padorauka. OdopmiieHne OK 05.; OK

JMYHOMY

TPYAOBBIX OTHOILECHUM.




COCTaBYy 3. YaudunupoBaHHble GOpMbI JOKYMEHTOB 110 JINUHOMY 09.;IIK 1.1.;
COCTaBy. IK 1.2.
B ToM unciie NpaKTHYECKUX 3aHATHH OK 01.; OK
1. PemeHne cuTyanmoOHHBIX 3a/1a4 IO BOITPOCAM TEMBI. 02.; OK 04.;
2. O6cyxaeHne BOIPOCOB TEMBI. OK 05.; OK
09 IIK 1.1
K 1.2.
Pa3nes 3. Opranusanusi padoTsl ¢ JOKYMEHTAMH
Tema 3.1. | Coaepxxanue y4eOHOro MmarepuaJia OK 01.; OK
Opranmsa | 1. JJoKyMEHTONIOTOK: CTPYKTypa, 00beM, IIIOTHOCTh U T.JI. 02.; OK 04.;
s 2. Drarbl TOKyMeHTO000pOoTa. OK 05.; OK
nokymeHTt | 3. IIpuem u nepBuuHasi 06pabOTKa MOCTYMAOLIUX B 09.;IK 1.1.;
0000poTa. | OPraHMU3aLMIO JOKYMEHTOB; IIPEABAPUTEIIBHOE K 1.2.
JlOKyMeHT | paCCMOTPEHME U PACIIPEAEICHUE TOKYMEHTOB.
ONOTOK 4. Peructpanusi JOKyMEHTOB.
5. Opranu3zanus ABUKEHUSI JOKYMEHTOB BHYTPH
OpraHM3aIiu.
6. KoHTpOJIb UCTIOJTHEHHUS IOKYMEHTOB.
7. O6paboTKa UCTIOTHEHHBIX U OTIIPABIIAEMBIX
JOKYMEHTOB.
8. ABTOMaTH3MpOBaHHbIE CUCTEMBI U TexHoJoruu JIOVY.
B ToM unciie NpaKTHYECKUX 3aHATHH OK 01.; OK
1. PemieHne cuTyanmoHHBIX 3a/]1a4 IO BOITPOCAM TEMBI. 02.; OK 04.;
2. [ToaroroBka JOKIAI0B U 0OCYXAEHHUE BOIPOCOB TEMBI. OK 05.; OK
09 IIK 1.1
IIK 1.2.
CamocTosiTesibHast padoTa 00y4darouuxcst OK 01.; OK
1. CucTeMsbl 3JEKTPOHHOTO JJOKYMEHTO000POTa: IPUMEPHI, 02.; OK 04.;
(dbyHKIMOHAI. OK 05.; OK
2. HeoOxoauMocCTh U 3a1a4i KOMIUIEKCHOM 09.;TIK 1.1.;
apromaruzanuu JJOVY. K 1.2.
3. OcHOBHBIE TPEOOBAHMS U XapAKTEPUCTUKU
aBTOMaTU3HpOBaHHOM cuctembl JJOVY.
4. PaboTa ¢ KOH(pUICHINATBHBIMH JOKYMEHTAMHU
Tema 3.2. | Coaep:xaHue y4eOHOT0 MaTepuasia OK01.; OK
Xpanenne | 1. OTBETCTBEHHOCTb 32 COXPAHHOCTh JOKYMEHTOB. 02.; OK 04.;
nokyMeHT | [loHATHE «IKCIIEpTH3a IECHHOCTH JOKYMEHTOBY. OK 05.; OK
0B 2. [Nonstue «odopmienue aenay. OCHOBHBIC TPeOOBAHMS, 09.;TIK 1.1.;
npenbsBisieMble K opopmienuto aen. [loaroroska nen k IIK 1.2.
apXuBHOMY XpaHeHuto. [IpaBuia ¢popmupoBanus
Pa3IMYHBIX KATErOpUH TOKyMEHTOB B JI€JIa.
3. HazHaueHue U BUJbl HOMEHKIATYPHI €.
4. TpeboBaHus1, TPEABIBISIEMBIC K COCTABIICHUIO U
3aI0JHEHHIO (DOPMBI HOMEHKJIATYPHI JIe]l OpraHU3alIHH.
B ToM umciie NPaKTHYECKUX 3aHATHI OK01.; OK
1. Pemenue cutyallMOHHBIX 3a7a4d 110 BOIIPOCAM TEMBI. 02.; OK 04.;
2. IloaroroBka J0KIJII0B U 0OCYXKICHUE BOTIPOCOB TEMBI. OK 05.; OK
09;IIK 1.1
IK 1.2.
CamocrosiTesibHas padoTa 00y4a0ImUXCs OK01.; OK




Cpoku XpaHEeHHUs JOKYMEHTOB

02.; OK 04.;

OK 05.; OK
09,;1IK 1.1.;
IK 1.2.
Pasznea 4. [IpaBoBoe o0ecneuyeHne ynpaBJjaeHust
Tema 4.1. | Conep:xanne y4eOGHOro MmaTepuajia 1 OK0l.; OK
I'paxxnanc | 1. [lonstue u npu3Haku npasa. 02.; OK 04.;
Koe npaso | 2. [Tonstue, npenMer, IPUHIUIBI U HICTOYHUKH OK 05.; OK
POCCHICKOI0 I'Pa)KAaHCKOI 0 IIpaBa. 09.; IIK 1.1.;
3. I'paxxgaHcKkue MpaBOOTHOIIEHUS. K 1.2.
B ToM umciie npakTHYeCKUX 3aHATHI 2 OK 01.; OK
1. Pelienne CUTYalMOHHBIX 33124 10 BOIIPOCAM TEMEL. 02.; OK 04
2. [MoaroroBka qOKJIAI0B U 00CYKIEHHE BOTIPOCOB TEMBI. OK 05; OK
09.; TIK 1.1,
IIK 1.2.
CamocTosiTeIbHAsI PaGoTa 00yYAOIINXCS 1 OK 01.; OK
1. [TopsaoK 3aKIIFOUEHMS, K3MEHEHUS U PACTOPKEHUS 02.; OK 04.;
JIOroBopa. OK 05.; OK
2. FOpuandgeckue (HakThl B TpakIaHCKAX 09.;TIK 1.1.;
MIPaBOOTHOUICHUSIX. K 1.2.
Tema 4.2. | Conep:xanue y4eO0HOro Mmarepuajia 1 OK 01.; OK
AaMuHuCT | 1. ATMUHHUCTpAaTUBHOE NIPaBO KaK OTPacib U €ro 02.; OK04.;
PAaTHUBHOE | HCTOYHUKH. OK 05.; OK
NnpaBo 2. AIMUHHUCTpPATHUBHbBIE TPABOHAPYLIEHUS: TIOHATHE, 09,;IIK 1.1.;
MIPU3HAKH. K 1.2.
B Tom umciie NpaKTHYECKUX 3aHATHH 2 OK 01.; OK
1. Pemienne cuTyallnoOHHBIX 33/1a4 IO BOIIPOCAM TEMBI. 02.; 0K 04.;
2. IloaroroBka IOKJIA0B U 00CYKI€HHE BOIIPOCOB TEMBI. OK 05.; OK
09.;TIK 1.1.;
IK 1.2.
CamocrosiTesibHasi padoTa 00y4aromuxcst 1 OK 01.; OK
Konekc Poccuiickoit deneparum 06 amMUHUCTPATUBHBIX 02.; OK 04.;
MpaBOHAPYILICHUAX OK 05.; OK
09,;1IK 1.1.;
IK 1.2.
IIpomeskyTounas arrectanus - {uddepeHuupoBannblii 3a4et
Bcero: 36

3. YcioBus peaau3aniy NPporpaMMsbl y4e0HOM AUCHHMIIIMHBI

3.1. Jlas peanu3anuu nporpaMmbl y4eOHOW AMCHMINUIMHBI NPEAYCMOTPEHBbI Cieaylouue
crenraJabHble MOMELeHHUs:

YuebHast ayiuTOpHs I IPOBEACHUS 3aHITHI JICKITMOHHOTO THUIIA, 3aHATUN MTPAKTUYECKOTO U
71a00paTOPHOTO THIIA, TPYIIIOBBIX U UHIUBUAYATbHBIX KOHCYJIBTAIIUH, TEKYIIIETO KOHTPOJIS 1
IPOMEXKYTOUHOM aTTecTaluu




Aynuropus Ne - 509:
CTOJIbI KOMIIBIOTEPHBIE —20 1IT.,
cTyabs — 20 mr.,
CTOJI U CTYJI IpenojaBaTens — 1 mr.,
TpubyHa — | .,
HATJISITHBIE TIOCOOUS — B DJICKTPOHHOM BHJIE,
MeJIoBast mocka — 1 miT.,
komneiorep — 20 mr.,
y4eOHO-HATIISIHBIE TIOCOOHS - B 3JIEKTPOHHOM BHJIE.
3.2. UapopmannoHHoe o0ecneyeHne peain3anuu NporpaMmbl
Jluyenzuonnoe npoepammuoe obecneuenue:

- Microsoft Windows (JIunensust Ne 60290784), 6eccpounasi,

- Microsoft Office (JIutienzust Ne 60127446), 6eccpounasi,

- ABBY Fine Reader (mmuniensust Ne FCRP-1100-1002-3937), 6eccpounas,

- Calculate Linux (Buecén B EPPII Ilpukazom Munkomcsszu Ne665 ot 30.11.2018-2020),
OeccpouHasi,

- Google G Suite for Education (IC: 0111p5u8), 6eccpounas,

- Kaspersky Endpoint Security (JIunensus Ne 1CE2-230131-040105-990-2679), ¢ 31.01.2023
no 03.03.2025 .

3.2.1. OcHOBHBIE TEYATHbIE U YJIEKTPOHHbIE W3IaHUSA
1. 1. Abynamze, [I. . JlokymMeHTallmOHHOE OOECIEYCHHE YIPABICHUS TEPCOHAIIOM :
YU4eOHHK W TIPAKTHKYM JUIi cpenHero npodeccuonaibHoro odpaszosanus/ [l. I'. AGynanze,
U. b. Bemmpsikkuna, B. M. MacnoBa. — 3-e u3z., nepepad. u gomn. — Mocksa : M3gatenscTBo
Opaiit, 2023. — 374 c. — (Ilpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-16657-6.
— Teker : onextponnslii // OOpazoBarenbHas miardgopma IOpaiit [caiit]. —
URL: https://urait.ru/bcode/531449.

2. Kopuee, MW. K. JlokyMeHTanioHHOE OOECIIeYeHNE YIpPaBICHHS : YYCOHUK W
MPaKTUKYM I cpenHero npodeccuonanbrHoro oopazosanusi / U. K. Kopuees, A. B. ITmenko,
B. A. MamypueB. — 3-e u3a., nepepad. u gon. — Mocksa : M3natensctBo FOpaiit, 2023. —
438 c. — (IIpodeccuonanpHoe oOpazoBanue). — ISBN 978-5-534-16002-4. — Texkcr
AJIEKTPOHHBIN /! O6pa3oBarenpHast wiardopma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/523611.

3. KysnenoB, W.H. JlokymeHTarmonHoe oOecreueHrne YIpaBJIeHUsS TEPCOHAIIOM :
y4eOHUK U MPAKTHUKYM IS cpeqHero npodeccuonaibHoro oopazosanus / M. H. Ky3nenos. —
3-e wu3m.,, mepepad. u gom. — MockBa: W3marensctBo HOpaiit, 2023. — 397 c.—
(ITpoeccuonansrnoe obpazopanue). — ISBN 978-5-534-09155-7. — TekcT : 37€KTpOHHBIN //
O6pazoBarenpHas wiatdopma FOpaitt [caiit]. — URL: https://urait.ru/bcode/531526.

4. Kysnemnos, U. H. JlokymeHTanImoOHHOE 0OecIieueHue ypasiieHus. JJokyMeHT0000poT
U JICTOTIPOM3BOJCTBO : YYEOHMK M TPAKTUKyM [l CpeaHero mpodeCCHOHAIBLHOTO

obpazoBanms / U. H. Ky3nenos. — 4-e u3zn., nepepab. u mon. — Mocksa : M3aarenscTBO
FOpaiir, 2023. — 545 c. — (Ilpodeccuonansuoe odpazoBanue). — ISBN 978-5-534-16004-8.
— Tekcr : omekrponHbli // OOpaszoBarenpHass 1wiatrgopma IOpait [caiit]. —

URL: https://urait.ru/bcode/523613.

5. lllysanosa, H.H. JlokyMeHTallMoHHOEe oOOecreueHnue YMpaBjieHHs : Y4eOHUK H
NpakTUKyM JUIs cpefgHero mpodeccuonanbHoro obpaszosanus / H. H. IllyBanoBa. — 3-e u3n.,
nepepad. u mon. — Mocksa : U3marensctBo IOpaiit, 2023. — 247 ¢. — (IIpodeccuonanpHoe
obpaszoBanue). — ISBN 978-5-534-16538-8. — Tekcr : snexTpoHHbIH // OOpazoBaTenbHast
miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/531240.



https://urait.ru/bcode/531449
https://urait.ru/bcode/523611
https://urait.ru/bcode/531526
https://urait.ru/bcode/523613
https://urait.ru/bcode/531240

3.2.2. JlonoJHUTENbHbIE HCTOYHUKH

1. ®enepanpubiii 3akoH «OO0 apxuBHOM gene B Poccwuiickoit ®Depepamum» ot
22.10.2004 N 125-@3.

2. ®depepanpHblii 3ak0H «OO0 uH(OpManuM, MHPOPMALMOHHBIX TEXHOJIOTUAX U O
3ammre nuHpopmanum» ot 27.07.2006 N 149-03.

3. ®enepanphblii 3akoH «O0 snekTpoHHON oanucu» ot 06.04.2011 N 63-D3.

4. TOCT 6.10.5-87. YHupuuupoBaHHblE CUCTEMBI JOKyMeHTalMH. TpebOoBaHMs K
nocTpoeHuto popmyspa-odpasia.

5. TOCT P 7.0.8-2013. Haunonanbnsiii crangapt Poccuiickoit @enepanuu. Crucrema
CTaHJApTOB 1O MH(pOpPMaLUHU, OUOINOTEYHOMY U H3JaTeNIbCKOMY Aey. JleIonpon3BOACTBO U
apxuBHoe neno. Tepmunbl u omnpeaeneHus (yrB. Ilpuxazom Poccrangapra or 17.10.2013 N
1185-cr).

6. T'OCT P 7.0.97-2016. HanmonansHsiii ctanaapt Poccuiickoit @enepanuu. Cuctema
CTaHJApTOB MO HH(poOpMaIMM, OUOIMOTEUHOMY M H3JAaTeIbCKOMY aeny. OpraHu3alloOHHO-
pacropsauTenbHas JoOKyMeHTaus. TpeboBaHus K opopMIIeHHIO TOKyMeHTOB (yTB. [Ipukazom
Poccrannapra ot 08.12.2016 N 2004-cT).

7. OK 011-93. Obmepoccuiickuii KiacCU(PUKATOp YNPaBICHUECKOH JTOKyMEHTALUU
(ytB. IlocranoBnenuem I'occranmapra Poccun ot 30.12.1993 N 299).

8. [Ilpuka3 Munpuna Poccun ot 30 mapra 2015 r. N 521 «O06 ytBepkaeHuu opm
NEPBUYHBIX YYETHBIX JOKYMEHTOB U PEruCTpOB OyXIajTepCcKOro ydera, HMPHUMEHSEMbIX
OpraHaMHM TOCYAApCTBEHHOW BIAcTH (rOCyAapCTBEHHBIMU OpraHaMM), OpraHaMU MECTHOIO
CaMOyYTpaBJICHUs,, OpPraHaMy YINpPaBJIEHUS TOCYIAPCTBEHHBIMH BHEOIOKETHBIMU (hoHIaMmuy,
TOCYIapCTBEHHBIMHU (MYHUITUIIATLHBIMHU) YUPEKACHUSAMH, U METOINYECKUX YKa3aHUH M0 HX
IPUMEHEHUION.

9. [Ilpuka3 PocapxuBa ot 20.12.2019 N 236 «O0 ytBepxkaeHuu llepedHs: THMOBBIX
yIOPaBIEHYECKUX AapXMBHBIX JOKYMEHTOB, OOpasyloLUXcsi B Ipolecce JAesATebHOCTH
rOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPABJIEHUS U OpraHU3allui, ¢ yKa3aHUEM
CPOKOB UX XpaHeHHs»» (3apeructpupoBaHo B Muntocte Poccun 06.02.2020 N 57449).

10. KupcanoBa, M. B. Kypc nemnonpou3BoacTBa: JOKYMEHTAl[MOHHOE OOecredeHue
ynpasieHusi: yueoHoe nocobue / M.B. Kupcanosa, F0.M. AkceHoB. - 6-¢ U31., UCHp. U JAOI. -
MockBa: UTHOPA-M, 2020. - 257 c. - ( Bricuiee obpazoBanue: bakanaspuar). - ISBN 978-5-
16-006789-6. - URL: https://znanium.com/catalog/product/1088888 (nmata oOpameHus:
14.07.2020). — Pexum goctyma: 1o MOAMUcKe. - TEeKCT: 3JeKTPOHHBIN.

11. OcHOBBI Jenonpou3BoACTBa: yueOHoe nocobue / A.M. Acanues, 1.. MupoHoBa,
E.A. Kocapesa, I'.I'. BykoBuu. - 2-e u3a., ucmp. u gon. - Mocksa: UHOPA-M, 2020. - 146 c. -
ISBN 978-5-16-015831-0. - URL: https://znanium.com/catalog/product/1059311 (nata
obpamenust: 14.07.2020). - Pexxum noctyna: mo moanucke. - TeKCT: 3IeKTPOHHBIN.

4. KOHTpPOJIb ¥ OLIeHKA Pe3yJIbTATOB OCBOCHUS Y4eOHOM M CIUIINHbBI

Koa n Pe3yabTarhl Kpurtepun ouenkn MeTtoambl
HAUMEHOBaHHUe | 00y4YeHHs OIIEHKH
¢popmupyembIx
KOMITETEHIIM i
OK01.; OK02.; | 3BHAHUA: O11eHKa «5%» - «OTIIMYHO» CTABUTCH, OreHka
OK 04.; OK 05.; | akTyanbHbIi ecii 00YYarOIIHIACS MTOJTHO M3JIaraeT pe3yJIbTaToB
OK 09 TIK 1.1 | ppodeccronanbHbiii | MaTepual (OTBEYAET HA BOIPOC), AACT YCTHOTO
IIK 1.2. Y COLIUATBHBIN MPABUIILHOE OMPEIETICHIE OCHOBHBIX orpoca

KOHTEKCT, B KOTOPOM | MOHATHIL; OOHApyKUBAET TOHUMAaHHE

MIPUXOIUTCS MaTepuala, MOKeT 000CHOBATh CBOU

paboTaTh U KUTh; CY>KICHUS, TPUMEHUTH 3HAHUS Ha

OCHOBHBIC MPAKTUKE, TPUBECTH HEOOXOAUMBIC

HMCTOYHUKH IPUMEPHI HE TOJIBKO M3 yU4eOHUKA, HO U




uH(popMaLuy U
pecypehl uist
pelieHus 3a1a4 u
pooem

B
npodeccnoHATEHOM
W/WJH COITUAIBHOM
KOHTEKCTE;
AITOPUTMBI
BBITIOJTHEHUS padoT B
npodeccroHanbHOM
Y CMEXHBIX
00JacTsIX; METOIBI
paboThl B
npodeccroHanbHOM
U CMEXHBIX chepax;
CTPYKTYpy IIaHa
JUTSL pEeUICHUS 3a/1a4;
MOPSAIOK OLIEHKH
pe3yJIbTaToB
pelieHus 3a1a4y
npodeccrnoHaTBHOM
JeSITeIbHOCTH;
HOMEHKJIaTypa
MH(OPMALTMOHHBIX
HCTOYHHKOB,
MIPUMEHSIEMBIX B
JOKYMEHTAIMOHHOM
obecrneyeHnu
yTpaBJICHUS;
MIPUEMBI
CTPYKTYPHPOBaHUS
nH(pOpMaLINK;
coJiepKaHue
AKTyJIbHOMN
HOpPMaTHUBHO-
MPaBoOBO
JOKyMEHTAINH B
cthepe
JOKYMEHTAIHOHHOTO
obecrieueHus
yIpaBJICHUS;
COBpEMEHHas
Hay4YHas U
npodeccuoHaIbHas
TEPMUHOJIOTHS;
MpaBuUJia BeJCHUS
JIEJI0BOY MEPEIUCKY;
npaBuiia
odopmiTeHHS
JIOKYMEHTOB U
MOCTPOEHHSI YCTHBIX
COOOILIEHHUI;
COBpPEMEHHBIE

CaMOCTOSITEILHO COCTABIICHHBIE;
M3JIaraeT MaTepHual Mociae10BaTeIbHO U
MIPAaBUJIIHLHO C TOYKHU 3PEHUS] HOPM
JUTEPATYPHOTO SI3BIKA.

OreHka «4» - «XOpOILI0» CTaBUTCH,
ecJIi 00y4aroIIUACs 1aeT OTBET,
YAOBIETBOPSIOLIUI TEM Ke
TpeOOBAHUSIM, YTO U JJIS OLCHKH
«OTIUYHO», HO Jomyckaer 1-2
OIMOKH, KOTOPBIE CaM K€ UCTIPABIISET,
u 1-2 Hemo4YeTOB II0CIEN0BATEIHLHOCTH

U SI3bIKOBOM O(OPMIIEHUH HU3JIaraeMoro.

OrieHKa «3» - «yIOBJICTBOPUTEIILHOY
CTaBUTCS, €CITU O0yUarOIIUNCs
00OHapyXHBaeT 3HAHWE ¥ TOHUMAaHUE
OCHOBHBIX ITOJIOXKCHHI TEMBI, HO
u3jaracT MaTepuall HeToJHO U
JIOITyCKAaeT HETOYHOCTH B OTIPEICIICHUHN
MOHATHI WX (OPMYITHPOBKE TPABUIT,
HE yMeeT JOCTaTOYHO TITyOOKO U
JI0Ka3aTeIbHO 00OCHOBATH CBOU
CYXKJICHUS W IPUBECTH CBOM MTPUMEPHI;
U3J1araeT MaTepHrajl HermoCIeI0BaTeIbHO
1 JIOITYCKAEeT OIIMOKHU B SI3bIKOBOM
oopmIteHIH U3JIaragMoro.

OneHka«2» - «HEYIOBIECTBOPUTEIHLHOY
CTaBHUTCS, €CIIM O0YYaIOIIHIACS
0OHapy)KUBAeT HE3HAHUE OOJBIICH
YaCTH COOTBETCTBYIOIIETO BOIpoOca
JIOITyCKAeT OMMUOKU B (POPMYITUPOBKE
OTIPEICTICHUN W TIPABUII, NCKAXKAIOIIIAE
WX CMBICII, 0ECTIOPSIIOYHO U
HEYBEPCHHO M3JIaraeT MaTepHall.
OreHka «2» 0TMEYaeT Takue
HEJIOCTATKHU B MOJITOTOBKE, KOTOPHIC
SIBIISTFOTCS CEPHE3HBIM TPEMSATCTBUEM K
YCIICITHOMY OBJIQJICHHIO TIOCIIECAYIOIINM
MaTepUATIOM.

«5» - 85-100% BepHBIX OTBETOB
«4» - 69-84% BepHBIX OTBETOB
«3» - 51-68% BepHBIX OTBETOB

«2» - 50% u meHee

OneHka «5» - «OTJIIMYHOY
BBICTaBJISIETCSI 00YUarOMIeMYCsl, €CITN
JIEMOHCTPUPYIOTCSI BCECTOPOHHEE,
CHUCTEMaTHYECKOE U TIyO0OoKoe
3HaHHE Y4eOHOIr0 MPOrpaMMHOTO
Marepuaia, CaMOCTOSATEIbHO
BBITOJIHUBIINH BCE MPeyCMOTPEHHbIE
porpamMMoii 3aaHus, rry0oKo
YCBOMBILIUI OCHOBHYIO U
JIOTIOJTHUTEbHYIO JINTEPATYPY,

OueHka
pe3yJIbTaTOB
TECTHUPOBAHUS

OneHka
pe3yIbTaToB
nuddepeHup
OBAaHHOT'O
3aueTa




CpelcTBa U
YCTPOHCTBA
nH(pOpMaTHU3ALINH,
MTOPSITOK WX
MIPUMEHEHUS

Y TIPOTPaMMHOE
obecnieyeHue B
JOKYMEHTAITMOHHOM
obecrneueHNH
yIpaBIICHUS;
npaBWiia U
XpaHeHUs
MIEPBUYHOMN
OyxraiaTepckoi
JOKYMEHTAIU!

CPOKH

YMEHUA:
pacro3HaBaTh
3a/avy u/uin
npooemy

B
npodeccnoHATEHOM
W/WJH COIUAIBHOM
KOHTEKCTE;
aHAIU3UPOBATh
3aaqy u/vim
npobiemy u
BBIJICIIATH €€
COCTaBHBIE YaCTH;
OTIPENIENIATh ATAITBI
pelIeHus 3a/1a4H;
BEISIBJISITH U

3¢ (HeKTUBHO UCKATH
nH(popMaLHIO,
HEO0OXOIUMYTO ISt
pelIeHus 3a1a9u
W/WIK TTPOOJIEMBI,
COCTaBIISITh TUIaH
EeWCTBUSL,
OTIpeNieNATh
He00XOINMBIE
pecypchbl; BIaIeTh
aKTyaJIbHbIMU
MeTOoZlaMH PabOTHI B
npodecCuoHaTbHON
U CMEXHBIX chepax;
peann30BbIBaTh
COCTaBJICHHBIN IIJIaH;
OLICHUBATh
pe3ynbTar u
MOCIIEZICTBHS CBOUX
JIehcTBHiL;
OTIpeeIIATh 3aJa4n
JUTSI TIOMCKA

PEKOMEHOBAaHHYIO IPOTPaMMOii,
aKTUBHO pa0OTaBIINI HA MPAKTUYECKUX,
CEMHHAPCKUX, Ta00paTOPHBIX 3aHATHUSX,
pazouparomuncs B OCHOBHBIX
HAYYHBIX KOHIENIUAX M0 U3ydaeMon
JTUCHUIIINHE, MPOSBUBIIHMA
TBOPYECKHE CITIOCOOHOCTH M HAYYHBIN
MOJIXO0/T B TOHUMAHUU | U3JI0)KEHUU
y4e0HOT0 MPOrpaMMHOTO MaTeprMa,
OTBET OTJIMYAETCsI OOTraTCTBOM U
TOYHOCTBIO UCTIOJIb30BaHHBIX
TEPMHUHOB, MaTEPHUAJT U3JIaraeTCst
MOCJIEeIOBATEIbHO U IOTHYHO.

OueHka «4» - «XOpOIIO»
BBICTaBJISIETCS 00YYArOIIEMYCsl, €CIH
JIEMOHCTPHUPYIOTCSI JOCTATOYHO MTOJTHOE
3HaHHE Y4eOHO-TIPOrPaMMHOTO
Marepuaia, He JOIyCKAaroIIHil B
OTBETE CYIIECTBEHHBIX HETOYHOCTEH,
CaMOCTOSITEJILHO BBITIOJTHUBIIIUN BCE
MIPeyCMOTPEHHBIE TPOrpaMMOi
3aJIaHusl, YCBOUBIIHI OCHOBHYIO
JUTEpaTypy, PEKOMEHI0BaHHYIO
MPOrpaMMOH, aKTUBHO PaOOTaBIINIA Ha
MPAaKTUYECKUX, CEMUHAPCKUX,
1a00paTOPHBIX 3aHATHSIX, TOKA3aBIIIHIA
CHUCTEeMAaTHYECKUN XapaKTep 3HAHUH 10
JTUCIUTUINHE, TOCTATOYHBIN ISt
JanpHeie yueosl, a Takke
CIIOCOOHOCTh K HX CAMOCTOSITCIIEHOMY
TMIOTIOJTHEHUIO.

Onenka «3» - «y/10BJIETBOPUTEIHHOY
BBICTaBJISIETCSl 00YYarOIIEeMycsl, €CIH
JIEMOHCTPUPYIOTCS 3HAHUS OCHOBHOTO
y4eOHO- MPOrpaMMHOT0 MaTepuana B
00BEMe, HEOOXOIUMOM IS
JabHEHIIEH yueObl ¥ PeCTOSIIEH
paboTsl o npodeccuu, He
OTJIMYABIIMICS aKTUBHOCTHIO Ha
IPAKTUYECKUX (CEMUHAPCKUX) U
71a00PaTOPHBIX 3aAHATHSAX,
CaMOCTOSITEJIbHO BBIMTOJHUBILINN
OCHOBHBIE MPETYCMOTPEHHbBIE
IIPOrpaMMOM 3aJaHMsl, OJTHAKO

JIOITY CTUBLINM MOTPEUTHOCTH MPU UX
BBITIOJIHEHUH U B OTBETE HA IK3aMEHE,
HO 00J1a1aromnii HE0OXO0IUMBIMU
3HAHUSIMU U1 yCTPAHEHUS MO
PYKOBOJICTBOM IpernogaBaTess
HanboJIee CyIIeCTBEHHBIX
MOTPELTHOCTEM.

OneHka «2) - «HEYyI0BJIETBOPUTEIBHO
BBICTaBJIsIETCS 00yYaroIeMycsl, €CIu
00HapYKUBAIOTCsL MPOOEIHI B 3HAHUSIX




nH(pOpMaLINK;
OTIpeNIeNIATh
Heo0X0IUMBbIE
WCTOYHHUKH
nH(pOpMaLINK;
TUTAHUPOBATh
IpoIecC MOUCKA;
CTPYKTYPHPOBATh
MOJTy4aeMyto
nH(pOpMaILIUIO;
BBIJICJIATH Hanbojee
3HAYMMOE B ITEpPEUHE
nH(pOpMaLINK;
OLICHUBATh
MIPAKTUYECKYIO
3HAYHUMOCTb
pe3yJIbTaToB
MOUCKa; 0POPMIIATH
pe3yJIbTaThl IOKMCKA;
OTIpeNIeNIsATh
aKTyaJbHOCTb
HOpPMaTHBHO-
MpaBOBOM
JTOKYMEHTAINH B
JOKYMEHTAIMOHHOM
o0ecnieueHnu
yIpaBJIeHuUs;
MIPUMEHSTh
COBPEMEHHYIO
HAYYHYIO
po¢eCCHOHATIBHY O
TEPMUHOJIOTHIO;
B3aUMO/ICHICTBOBATh
C KOJUIETaMH,
PYKOBOJICTBOM,
KIIMEHTaMH B X0JI€
npodecCuoHaNTBHOM
NesITebHOCTH;
IpaMOTHO U3JaraTh
CBOU MBICIIH

1 0OPMIIATH
JOKYMEHTHI T10
npodeccuoHaTbHOM
TEeMaTUKe Ha
roCyJapCTBEHHOM
SA3BIKE;

IIPUMEHSATh CPEJICTBA
MH(POPMALIMOHHBIX
TEXHOJIOTUH I
peleHus 3a1au
JOKYMEHTALMOHHOTO
obecrieueHHs
ynpaBJIeHus,
HCIOJIb30BATh

WIA OTCYTCTBHE 3HaAHHU MO
3HAYUTEJIbHON YaCTH OCHOBHOI'O
y4eOHO- MPOrpaMMHOI0 Martepuaia, He
BBINOJIHUBIIEMY CAMOCTOSITEIILHO
IpeayCMOTPEHHBIE POrpaMMOi
OCHOBHBIE 3a/1aHUsl, IOy CTUBLIEMY
NPUHIUNHAIbHBIE OLIMOKU B
BBITOJIHEHUH I1PELyCMOTPEHHbIX
[IPOrpaMMoOM 3alaHui, HE
0TpaboTaBUIEMY OCHOBHbBIE
NpaKTHYECKHE, CEMHUHAPCKUE,
nabopaTOpHBIC 3aHATHS,
JIOIYCKAIOIIEMY CYIIECTBEHHbIE OIIMOKU
IIPU OTBETE, U KOTOPHI HE MOXKET
NPOJIOJDKUTH 00yUeHHE WU
NPUCTYIIUTH K PO(ecCHOHATBHOM
NeSITEIbHOCTH  0€3 TOMOIHUTENBbHBIX
3aHATUI IO COOTBETCTBYIONICH
JUCLUIIIMHE.

Onenka «5» - «OTJIMYHO»
BBICTABJIIETCS, €CITM O0YUaIOITHIICS
uMeeT TyOoKre 3HaHusl yueOHOTo
Marepuana 10 TeME NMPAKTUYECKOU
paboThI, MOKa3bIBAET yCBOCHHUE
B3aUMOCBSI3M OCHOBHBIX ITOHSTHH,
UCTOJb3YEMBIX B paboTe, cMOr
OTBETUTH Ha BCE YTOUHSIONINE U
JIOTIOJTHUTEIIBHBIE BOIIPOCHI.
OO0yyaromuiicst IEMOHCTPUPYET 3HAHUS
TEOPETHUUYECKOT0 U PAKTUYECKOTO
MaTepuaia 1o TeMe MpaKTUIeCKOn
paboThI, OMpeeNIieT B3auMOCBSI3U
MEXy MOKa3aTeNsIMU 3aJauu, JaéT
NPaBUIBHBIHAITOPUTM PELIEHUS,
OTIpeIeNIsieT MEKAUCIUITMHAPHBIC
CBSI3H 10 YCIIOBHIO 33/1aHUSI.

Onenka «4» - «Xopouo»
BBICTABIISIETCS, €CJIN 00yUaroIIUiCs
NOKa3aj 3HaHHe yueOHOTro MaTepHaa,
YCBOMJI OCHOBHYIO JIUTEPATYPY, CMOT
OTBETHUTH IIOYTH MTOJTHO HA BCE 33/1aHHbIC
JIONIOJTHUTEIIbHbIE Y YTOYHSIOLIHE
BoOIpockl. OOydaromuics
JEMOHCTPUPYET 3HAHHSI TEOPETHUECKOTO
U IIPAKTUYECKOT0 MaTepHaa 1o Teme
NPaKTHYECKOH paboThl, 10ITycKast
HE3HAYUTEJIbHBIC HETOYHOCTH TPU
pEeLIeHUH 3a/1a4, IMes HETIOJIHOE
MOHMUMaHUE MEKIUCIUIITMHAPHBIX
CBsi3ell IIpU MPaBUIBHOM BbIOOpE
ITOPUTMa PELICHUS 3aJaHusl.

OrieHKa «3» -«yJIOBIETBOPUTEIHLHOY
BBICTABJISICTCS], €CITM O0YYAIOLIHIACS B

Ouenka
pe3yIbTaToB
BBITIOJTHCHHUS
MPAaKTUYECKOMN
paboThI




COBPEMEHHOE
MPOrpaMMHOE
o0OecIeyeHue;
OpTaHU30BBIBATH
JOKYMEHTOO0OPOT;
pazoupatbcs
HOMEHKJIAType Jei

B

LIE€JIOM OCBOWJI MaTepHuall MPAKTUIECKON
paboThI, OTBETHIJI HE Ha BCE
YTOYHSIOLIUE U TOMIOJIHUTENbHbIE
Bonpockl. OOyyaromiics 3aTpyAHAETCs
C IPaBWIBHOW OLIEHKOU MPEIIOKEHHON
3aJ1a4Hu, Ia€T HEIOJHBIN OTBET,
TpeOyIONIUii HABOASAIINX BOIIPOCOB
MperoaaBaTesis, BLIOOp alropuTMa
pelieHus 3a1a4 BO3MOKEH MpH
HABOJSIIUX BOIIPOCAX MPENOJaBaTENs.
OueHka«2y» - «KHEYyAOBIETBOPUTEIBHO
BBICTABJIIETCS 00y4JarOIIEeMycs,

€CJIM OH UMEET CYIIECTBEHHbIE TPOOETIhI
B 3HAHUSIX OCHOBHOTO Y4eOHOTO
MaTepualia mpakTHIeCcKoil padoThI,
KOTOPBIN ITOJIHOCTBIO HE PACKPBUI
co/iep’KaHue BOIPOCOB, HE CMOT
OTBETUTH HA yTOUYHSIOIINE U
JIOTIOJIHUTEIIbHBIE BOPOCHI.
OOyuaromuiicst JaéT HEBEPHYIO OLIEHKY
CUTYyalllu, HEPAaBUIILHO BHIOWpaeT
QITOPUTM JICUCTBUM.

O1eHKa «5» - «OTIHYHO»
BBICTABJIAETCS, €CIIN TaeTCs
KOMIUJICKCHAsI ~ OLIEHKA MPEII0KEHHOM
CUTYaIMH; JeMOHCTPUPYIOTCS TIyOOKHe
3HAaHUS TEOPETUUECKOTO MaTepuaia u
YMEHHE UX MPUMEHSTH;
MOCJIEZIOBATENLHOE, TIPABIIIEHOE
BBITTOJIHEHUE BCEX 3aJJaHUI; YMEHUE
000CHOBAaHHO n3jaraTh CBOU
MBICJIN, 1€JIATh HEOOXOIHUMBIE BHIBOIBL.
OueHka «4» - «XOpOIIO»
BBICTABJISIETCS, €CIIN JaeTCs
KOMIUIEKCHAsl OLIEHKA MPEJI0KEHHOMN
CUTYaIlUW; JEMOHCTPUPYIOTCS TITyOOKHE
3HAaHUS TEOPETUUECKOT0 MaTepuaia u
YMEHUE WX MPUMECHSITH;
MOCJIE0BATEIBHOE, IPABUIILHOE
BBITIOJTHEHHE BCEX 3aJaHUM;
BO3MOKHEI ¢UHUYHBIC OIITHOKH,
WCIIPABIIIEMBIE CAMUM CTYJEHTOM TIOCIIe
3aMeYaHUs NPEroJaBaTess; yMEeHUE
000CHOBAHHO M3J1araTh CBOM MEICIH,
JieJaTh HEOOXOAMMbIE BBIBOIBI.
OrnieHKa«3»- «yAOBIETBOPUTEITHHOY
BBICTABIISIETCS, €CITU CTYICHT
JIEMOHCTPUPYET 3aTPYAHCHUS C
KOMILUIEKCHOM OLIEHKOW MPEJIOKEHHON
CUTYAIIUX; HETOJTHOE TEOPETHIECKOE
000CHOBaHHE, TpeOyIoIIee HaBOIAIINX
BOIIPOCOB MPEIOAABATENS; BBIMOTHICT
3aJlaHus IPY MOJICKAa3KEe MPEroaaBaTels;

Orenka
pe3yJIbTaToOB
pelIeHus
CUTYaIlHOHHBIX
3a7a4




3aTpyaHsIeTCs B HOPMYITUPOBKE
BBIBO/IOB.

OneHka «2» - «HEYyAOBJICTBOPUTEIILHO
BBICTABJISIETCS, €CNIM JlaHa
HeNpaBUIbHAS OLICHKA MPEI0KEHHON
CUTYyaIlH; OTCYTCTBYET TEOPETUUECKOE
000CHOBaHME BBINIOJHEHHUS 3aJaHUM.

OrneHka «5» - «OTIUYHO»
BBICTABJISIETCS, €CITU 00yUYarOIIHUIACS
BBITIOJTHIII paboTy 6e3 ook u
HEJ/I0YETOB, JIOMYCTHII He 00Jiee OTHOTO
HesloueTa.

Ornenka «4» - «XOpoIlI0» BbICTABISIETCS,
eciu 00yJaroluiics BEIOIHUI padoTy
IIOJIHOCTBIO, HO JIOIYCTUJI B HEN HE
6oree oaHOM HETpyOOil OMIMOKK U
OJTHOTO HeJloueTa, Win He 0ojee IByX
HE/I0YETOB.

Onenka «3» - «y/10BJIETBOPUTEIHHO
BBICTABIISETCS, €CITM 00YUAIOLHICS
MPaBUJILHO BBITIOIHIIT HE MeHee
MOJOBUHBI pabOThI WM AOIMYCTHII HE
Oonee ABYX rpyObIX OIMMOOK, WU HE
Oounee ofHOI TpyOOIt 1 OAHON HErpyOoit
OIIMOKK ¥ OHOTO HeHo4YeTa, MIH HE
Oosee IByX-TpeX HETpyObIX OMIMOOK,
WIN OJJHOM HerpyOol ommOKH U Tpex
HEJI0YETOB, WM MPU OTCYTCTBUU
OIMOOK, HO TIPY HAJIMYHUHU YETHIPEX-
ISTH HEI0YETOB, IJIOXO 3HAET
TEOPETHUUECKHIA MaTepral, JOIyCKaeT
UCKa)KeHHE (PAKTOB.

OneHka «2» -«HeyA0BIETBOPUTEILHO»
BBICTABIISIETCS, €CITM 00YUaIOLIUICS
JOMYCTHJI YUCIIO OMIMOOK ¥ HEZ0YETOB,
IPEBOCXOJIAIIEe HOPMY, IIPU KOTOPOK
MOJKET OBITh BBICTABJICHA OIIEHKA
«3», UM €clIi NMPaBUIBHO BBIMOJIHUII
MEHee MOJIOBUHBI

paboTHI.

Onenka
pe3yIBTaTOB U
MMHUCHBMEHHOTO
orpoca

5. TumnoBsble KOHTPOJIbHBIC 3aJaHUA WJIH HHbIC yqeﬁﬂo-MeTonnqecxne

MaTepHabl,

Heo0X0AuMBbIe /1JIsl OLlCHUBAHUS CTeneHM c(POopMHMPOBAHHOCTH KOMIETEHIWH B mpolecce
O0CBOEHHUS Y4eOHOI TN CHUTITUHBI

5.1. TecT k NpakTHYeCKUM padoTam Mo JMCHHUILIHHE:

Homep
BaTaHUS

[IpaBunbHbII
OTBET

ConeprkaHue Borpoca

KoMmmeTennus

3a)131mﬂ 3aKpPbITOro TUNAa ¢ OAHUM NPABUJIBbHBIM 0TBETOM




OTpeJieNieHbl B
Iroct o
0hOpMIICHHIO
OpraHHU3allMOHH
O_
pacnopsIuTeNnD
HBIX
JIOKYMEHTOB.

1) mata JOKyMeHTa;

2) perucTpalluOHHBIN HOMEP TOKYMEHTA,
3) oOmmii O1aHK;

4) neyats.

3 IIpouuraiite TeKkcT, BbI0epUTE NPABUIbHBINH OTBET OK 01
[Tpukas — 370... OK 04
1) xomust OCHOBHOM YacTH JOKYMEHTA; OK 05 OK 09
2) pacnopsauTENbHBI JOKYMEHT, wu3aaBaemblii opranamu | [1IK 1.1
rOCYJJapCTBEHHOI'O YMpaBJIEHUs, OpraHuzanusMu no Borpocam | [IK 1.2
OpraHU3al[MOHHO-METOANYECKOT0 XapaKTepa;
3)npaBoOBOM aKT, W3aBaEMbIil PyKOBOJUTEIEM YUPEKICHUS, IS
pa3pelieHns OCHOBHBIX U ONEPaTUBHBIX 3a/1a4 NPEAIpUATHUS;
2 IIpouuraiiTe TeKCT, BbI0EpPUTE NPABUIbHBINH OTBET OK 01
KoaudunupoBanHsiii HOPMAaTHUBHBIN MIpaBOBOM aKT,
SIBJISTFOLLIUIICS. HCTOYHUKOM aJMUHUCTPATUBHOTO MIPaBa - 3TO:
1) Koncturymus Poccuu;
2) Kogekc P® 06 anMUHUCTPAaTUBHBIX TPAaBOHAPYILEHUSX;
3) AaMuHHCTpaTUBHBIN Koaekc PD;
4) Konexc 00 aIMUHUCTPATUBHON OTBETCTBEHHOCTH PO.
2 IIpouuTaiiTe TeKCT U BbIOCpHUTE NPABWIBHBIN OTBeET. OK 02
OcHoBHOW  ¢opmar nucra Oymaru, wucnoiusdyemsii B | OK 05
JIETIOTIPOU3BOICTBE: OK 09
1) C4; IIK 1.1. TIK
2) A4; 1.2.
3) Al2;
4) B12.
3 IIpouuTaiiTe TeKCT U BbIOCpHUTE NPABWIBHBIN OTBeET. OK 01 OK 04
Homenknarypa nen — 3t0: OK 09
1) apXuBHOE XpaHUJIHIIIC, I[K 1.1 TIK
2) mepeBOJ TMEPCIEKTUBHBIX paOOTHUKOB Ha pykoBozsmue | 1.2
JOJKHOCTH;
3) cucTeMaTu3MpOBaHHBIM IEPEYEHb 3arojIOBKOB BCEX eI,
3aBOJIMMBIX B JEJIONPOU3BOJCTBE YUPEXKJIEHHH, C YyKa3aHUEM
CPOKOB UX XpaHEHUS;
4) onpenieneHue cyMMbl IPEMHUHU IO BBIIOJIHEHHOMY 33JJaHHUIO.
3 IIpounTaiiTe TeKCT ¥ BbIOEPUTE NPABUJIbHBII OTBET. OK 01 OK 09
OCHOBHBIMU pazzieflaMi TeKcTa JOoKHOCTHOM wuHeTpyknuu | [IK 1.1 TIK
SIBJISIFOTCSL: 1.2
1) KoHCTaTHpYIOLIAs U PACIIOPAAUTENbHAS YaCTH;
2) cucrema yIpaBJICHUS;
3) dyHKkIMU, paBa 1 00SA3aHHOCTH,
4) cpOKH UCTIOTHEHUS! U UCTIOJIHUTEIIH.
12 IIpounTaiite Texkcr M BbIOepuTe npaBuiabHbIe OoTBeThI. | OK 05
O6ocHoBanue: | O60cHYiiTEe BBIGOP. OK 09 IIK
Jlannbie K pexBusuram nokymeHntoB B coorBerctBuu ¢ ['OCT P 7.0.97- | 1.1 IIK 1.2
PEKBU3UTHI 2016 oTHOCATCH:




7 13 I[IpounTaiiTe TEKCT ¥ BbIOEPUTE MPABUJIbHbIE OTBETHI. OK 01
Cornacno I'OCT P 7.0.97-2016 ycranaBnuatotcst caeayrouue | OK 05
BUIbI OJIAHKOB JJOKYMEHTOB OpPTraHU3alIUU: OK 09
1) oOmmit OaHK; MK 1.1TIK 1.2
2) OnaHK MpUKa3a;
3) 6y1aHK HUCHMa;
8 13 IIpouuTaiiTe TeKCT U BbIOEpHUTE NPABUJIbHbIE OTBETHI. OK 05 OK 09
Kakue cnocoObl odopmieHust aatel B gokymeHnrtax sisistores | [IK 1.1 TIK
npaswibHbIMU corstacHo ['OCT P 7.0.97-2016? 1.2
1) 05.06.2024;
2) 05.06.2024 r.;
3) 5 uronst 2024 r.;
4) 5 urons 2024.
9 13 IIpounTaiiTe TeKCT U BbIOCPHUTE NPABUJIBHBIC OTBETHI. OK 05 OK 09
Kakue pasmepsl pomyckatorcss g jeoro nons gokymenra | [IK 1.1 TIK
cormimacuo 'OCT P 7.0.97-2016? 1.2
1) He menee 20 MM (mipu cpoke xpaneHus He 6osee 10 er);
2) me menee 40 mm (ipu cpoke xpanenus 6onee 10 ner);
3) ne menee 30 MM (ipu cpoke xpanenus 6omnee 10 ner);
4) ve menee 50 MM (mpu cpoke xpaneHus 6ozee 10 jer).
10 14 IIpounTaiiTe TeKCT U BbIOEPUTE MPABUJIbHbIE OTBETHI. OK 01 OK 04
OCHOBHBIE BUJIbI JOKYMEHTOIIOTOKOB B OpraHU3allK — 37O ...: OK 09 OK 05
1) BXoasuine 10KyMEHTHI;
2) apXUBHBIE IOKyMEHTBHI;
3) ucxoAsue JOKYMEHTHI.
11 232 IIpounTaiite TekcT M ycraHoBHTe cooTBercTBHe Mexay | OK 01
Pa3HOBUAHOCTBIO JIOKYMEHTOB M rpynmnamu, Kk kotopsiM oHu | OK 04 OK 05
A-2 OTHOCATCS: K KaXJOW TO3WIMU, JaHHOW B mepBoMm croibdme, | OK 09 TIK
b-3 MOI0EPUTE COOTBETCTBYIOIIYIO TO3UITMIO M3 BTOPOTO CTOJIOIA. 1.1TIK 1.2
B-2 JlokyMeHT I'pynna 10KyMeHTOB
A) Ilpukaz o nmnpueme Ha 1) opraHu3alMOHHBIE;
paborty. 2) pacropsIuTENbHEIE;
b) Moxmannas 3amucka. 3) uHbOpMaAIIMOHHO-
B) Pacnopsikenue. CIIPaBOYHBIE
12 213 IIpounTaiite TekcT M ycraHoBure coorBercTBue Mexay | OK 01 OK 05
TEPMUHOM U €ro OIpeACNICHUEeM: K Kaxaou no3unuu, nanaou B | OK 09
A-2 MepBOM CTOJNOIE, MoAdepuTe COOTBETCTBYIOIIyo mo3uiuio u3 | [IK 1.1
b-1 BTOPOT'O CTOJIOLA. IK 1.2.
B-3
Tepmun Onpenesienne
A) JlokyMeHTUpOBaHUE 1) JIBOKEHUE JIOKYMEHTOB c
b) JokymeHTo000pOT MOMEHTA MOJy4YeHHUs 0 OTIPABKH;
B) Jlenonpon3BoaCTBO 2)  3anuch uHpOpMaLUn Ha
pa3IMYHbIX HOCHUTEISX 1o
YCTaHOBJICHHBIM TIPABHIIAM;
3)  meATeNBHOCTH 1O  pa3paboTKe,
oopMIICHHIO, OpPTaHU3AINH JBHKECHUS,
ydeTa U XpaHeHHsI TOKyMEHTOB.
13 123 IIpounTaiite TekcT W comnocraBbTe pacnopanurenasHeie | OK 01 OK 04
JIOKYMEHTHI C UX OMPEIETICHUSIMU: K K10 nmo3unuu, nannou B | OK 05 OK 09
A-1 nepBoM cTonbIle, moadeputre cooTBeTcTByromyo mosumuio u3 | [IK 1.1 TIK
b -2 BTOPOTO CTOJIOIIA. 1.2




B-3

PacnopsiaureabHbIi
AOKYMEHT

A) VxkazaHue
b) Pemenne
B) Pacnopsixenue

Omnpenesnenne

1) IOKyMeHT, H3JaBacMH

PYKOBOOUTCIICM OPraHU3alMU IO BOIIPOCA

HH(POPMAITMOHHO-METOIUIECKOTO
XapakTepa;

2) JOKyMEHT KOJUIETHAJILHOTO OpraH
yIpaBJIcHUS, H31aBaeMBbIH B eI
paspelieHrss Haubosee Ba)XXHBIX BOIPOCO

JEATENHHOCTH;
3) JIOKyMEHT, W31aBacMH

PYKOBOJMTENEM B  LEIAX  pa3pelIcHU
OIIEPaTUBHBIX  BOIPOCOB  IIOBCEIHEBHO

ACATCIIbHOCTU MMPCATIPUATHUA.

—

14 312 IIpounTaiite TexkcT M ycraHoBuUTe cooTBercTBHe Mexay | OK 01 OK 04
MOHATUSAMM U UX ONpeNeNeHUsMH: K Kaxaou nosuuuu nepsoro | OK 05 OK 09
A-3 CTONOA MOAOEPHUTE COOTBETCTBYIONIYIO IMO3UIUI0 U3 BTOPOTO
b-1 cronona.
B-2 IMousiTne Omnpenesienne
1) JNOKYMEHT, COJEp’Kalluil IpaBuia,
yKa3aHus Wi PYKOBOJICTBA,
YCTaHABJIMBAIOLINE TMOPSAAOK U  CIOCHO
BBIMIOJTHEHUSI WJIM OCYIIECTBJICHHUS Yerp-
1m0o;
A) Pernament | 2) CBOJ  TPaBWI,  PETYIUPYIOIIHX
b) Unctpykuus | opraHu3anuio u
B) VYcras MOPSIIOK JIEATETLHOCTH KaKoTo-I100
rOCy/IapCTBEHHOT'O OpraHa, OpraHU3alluM,
YUpEeXKICHUS U T.I1.;
3) JIOKYMEHT, ONPEICISIOIUN MOPSIIQK
B3aUMOJCUCTBUA Mopa3ieICHUI u
pabOTHUKOB  OpraHU3allid B  pPaMKax
OTIPEJIEJIEHHOTO MPOoIIecca.
15 312 IIpounTaiiTe TekCcT M comocTaBbTe BHAbI mucemM ¢ ux | OK 01
XapakTepUCTUKAMU: K Kaxmod mno3unuu mepBoro cronbdna | OK 05 OK 09
A-3 Mo0epUTE COOTBETCTBYIOIIYIO TTO3UIIMIO U3 BTOPOTO CTOJIONA K 1.1 IIK
b-1 Bua nucema XapakTepucTHKA 1.2.
B-2 A) HWudopmaumonnoe | 1)  nemnoBoe MUCHMO,
MTUCHMO. UCIIONIb3YEMOE B CITydasx, Korjaa
b) Ilucemo- OpraHu3aIusi-MapTHEP HE
HAIIOMHHAHUE. BHITIOJTHSET B3ATHIE Ha cebd

B) Ilucemo-u3BemieHne. = 00s13aTEILCTBA;

2) ZIIETIOBOE MMMCHMO, B
KOTOPOM ajjpecaTy COOOIIAI0TCS
CBEJICHUS ourmantsHOrO
XapakTepa;

3)  cuyxeOHOE MMHUCHMO,
HH(OOPMHUPYIOIIEE O IyOTUIHBIX
MEPOTIPUSITHSIX.

3auamm 3aKPBITOro TUIMA HA YCTAHOBJICHHE HpaBHHLHOﬁ nmocjIe10BaTC/JIbHOCTH




16

3124

IIpouyuTaiiTe TEKCT M YCTAHOBHUTE MOCJIEA0BATE]IbHOCTD.
Onpenenure MOCIENOBAaTENbHOCTh 3TanoB  00paboTKH,
KOTOpbIE MTPOXOAMUT BXOASIIUI JOKYMEHT:

1) npeBapUTEIBEHOE PACCMOTPEHHUE;

2) perucTpanus;

3) npuem;

4) ucToJTHEHHE.

OK 01
OK 04 OK 05
OK 09

17

3241

IIpouuTaiiTe TeKCT U YCTAHOBHUTE MOCJIeJ0BATEIbHOCTb.
VKakure  MOCJIEOBaTeNIbHOCTh  3TamoB  00pabOTKH,
KOTOPBIE MTPOXOAUT UCXOISAIINN TOKYMEHT:

1) otmpaBka;

2) corjacoBaHuUE;

3) cocTaBieHHE NPOEKTa;

4) peructpanusi.

OK 01 OK 04
OK 05 OK 09

18

1324

IIpouuTaiiTe TEKCT M YCTAHOBUTE MOCJI€A0BATEIbHOCTD.
Onpenennure TOCIEIOBATEIPHOCTh JTAlloB  00pabOTKH,
KOTOPBIC TPOXOTUT BHYTPSHHHIA JOKYMEHT:

1) cocTaBneHue MPOCKTa;

2) MoanmucaHue;

3) cornmacoBaHue;

4) ucoJHEHNE.

OK 01
OK 04
OK 05
OK 09

19

1423

IIpouyuTaiiTe TEKCT U YCTAHOBHUTE MOCJIEA0BATEIbLHOCTD.
Ykaxure MIOCJIEI0BATEIBHOCTh (cBepxy BHU3)
pacnoyioxeHus: pekBU3UTOB B cooTBerctBUU ¢ ['OCT P
7.0.97-2016:

1) smGnema;

2) MOJIUCH;

3) oTMeTKa 00 UCTIOTHUTEIIE,

4) HauMeHOBaHNE OpPraHU3alMy - aBTOPa JOKYMEHTA.

OK 09
I[IK1.1 1K
1.2

20

213

IIpouyuTaiiTe TEKCT U YCTAHOBHUTE MOCJIEA0BATEIbLHOCTD.
Pacrionoxure NOKyMEHTHI B HOpsAKe YObIBaHHS CpPOKOB
XpaHEHHUS:

1) mpukasbl o npreme Ha padory;

2) HOpMaTHBHBIE NPABOBbIE akThl CcyOBekTOB Poccuiickoit
@enepanun  (ykasbl, IIOCTAHOBJIEHHUS, PACIOPSKECHUS,
IPUKa3bl) 10 MECTY U3AAHUS, IPUHSITHUS;

3) 1OroBOpPHI OKa3aHUSI KOMMYHAJIbHBIX YCIYT OpraHU3aluu.

OK 01 OK 09

ga)laHﬂﬂ OTKPLITOI0 TUIIA HA TOMMOJTHCHHE

21

TpaXXJ1aHCKOC ITPaBoO

3anummnTe TEPMHH, 0 KOTOPOM HJET pedb.

Otpacnp mpaBa, peryJupymoomas TOBAapHO-ACHEKHBIE U
WHBIC OCHOBAaHHBIE =~ Ha  PAaBEHCTBE  YYaCTHHUKOB
UMYLICCTBEHHBIC OTHOILICHMUS, A TaKXKe CBSI3aHHbIE C
MMYILECTBOM JIMYHBIC HEUMYIIIECTBEHHBIEC OTHOLICHMUS, - ...

(OTBET 3aUIINTE CTPOYHBIMU OYKBAMM )

OK 01 OK 04

22

TPYOBOM JOTOBOP

3anuiuTe TEPMUH, 0 KOTOPOM HIET pedb.

Cormamenne MeXIy paOOTHHUKOM U paboTomaresem,
KOTOPO€  YCTaHABIMBAeT WX B3aWMHBIE TpaBa |
0053aHHOCTH, - ... .

(OTBeT 3aMUIINTE CTPOYHBIMH OYKBAMH)

OK 01 OK 04
OK 05 OK 09

23

CHCTEMaA
AOKYMCHTAIINN

3anumuTe TEPMUH, 0 KOTOPOM UAET pedb.
COBOKYNMHOCTh ~ JIOKYMEHTOB,  B3aMMOCBSI3aHHBIX IO

OK 01 OK 09
IIK 1.1 TK




IpU3HAKaM MPOUCXOXKACHHUS, HasHaueHus, Buaa, cdepsr | 1.2.
NESITCIIbHOCTH, SIUHBIX TPEOOBAaHWN K MX O(POPMIICHHUIO, -
(OTBET 3aIUIINTE CTPOUYHBIMU OYKBAMH)

24 JOKYMEHT 3anummnTe TEPMHUH, 0 KOTOPOM HUAET pedb. OK 02 OK 05
MarepuanbHblii HOcUTENb € 3auKcupoBaHHOM Ha HeMm B | OK 09
moboi Gpopme mHbOpMalmeit, KOTopslid uMmeeT pekBu3uThl, | [IK 1.1
MO3BOJISIIOIIME €r0 WACHTU(UIMPOBaTh, W mpenHasHaudeH | [IK 1.2
JUId Tiepefadyd BO BPEMEHM M B HIPOCTPAHCTBE B LEJAX
OOLIECTBEHHOI'O UCIIOJIb30BAaHUS U XPAHEHHUS, - ... .

(OTBET 3aMUIINTE CTPOYHBIMU OYKBaMHM)

25 IIPOTOKOJI 3anummnTe TEPMHH, 0 KOTOPOM HAET pedb. OK 01
VYnpaBiaeHueckuit  TOKyMeHT,  Quxcupyrooumii  xox | OK 04 OK 05
00CYXIeHHUsT BOIIPOCOB W MPUHATHS pemeHnit Heckoiapkumu | OK 09 TIK
JMIAMU, - ... . 1.11IK 1.2
(OTBET 3aUIINTE CTPOYHBIMU OYKBAMM )

3agaHusA OTKPBITOr0 THIA ¢ Pa3BePHYTHIM 0TBETOM

26 Manbunka IIpounTaiiTe TeKCT U 3aNUIIUTE Pa3BePHYTHIH O0TBET OK 01
omrpadoBaTh Manpuuk 12 sier ener u3 IWIKOJIbl 0e3 poaurened B
HETB3s1. aBroOyce? MoxkHo mm omTpadoBarh MalbUUKa 3a
AnMUHUCTpaTHUBHON | O6e30mieTHbIN npoe3n?

OTBETCTBEHHOCTH
MOJIEKUT JM1LIO,
JOCTUTILIEE K
MOMEHTY
COBEpUICHMUS
a/IMUHUCTPATUBHOTO
IIpaBOHAPYILICHUS
BO3pacta 16 jer.

27 Cratbeit 27 | IIpouuTaiiTe TEKCT U 3aNMIIHUTE PA3BEPHYTHIH 0TBET OK 01
Konctutynun Y rpaxnanuHa Poccuiickoii ®denepanuu  OTCYTCTBYET
Poccnn  3akperieHo | BpemeHHas peructpanuss B MockBe. MOXeT nu COTpyIHUK
MPaBO KaXXIOro, KTO | MOJMLUYU BBIABOPUTH I'PakJaHUHA U3 CTOJIULIBI?
3aKOHHO HaXOIUTCS
Ha TEPPUTOPUU
Poccun, cB0OOIHO
NepeIBUTraThCs,

BBIOMpATh MECTO
npeObIBaHUS u
KUTEIbCTBA.
CrnenoBarteabHO,
MoI00HbIE JAEUCTBUS
MOJULIUN
HE3aKOHHBI.

28 I'pud yrBepxknaenus | [IpounTaiiTe TEKCT M 3aNUIINTE Pa3BEPHYTHIN 0TBET OK 05 OK 09
pasmeraercs B | Onumute TpeboBanus k odopmienuto pexsusura «['pud | 11K 1.1
MpaBoOM BepxHeM | yrBepxkaeHus» B coorBeTcTBUU ¢ ['OCT P 7.0.97-2016 mpu | [IK 1.2
yIily TEpBOro JIMCTa | YTBEPXKACHUU TOKYMEHTA JOKHOCTHBIM JIULIOM.
nokymenta.  ['pud
COCTOUT H3 CJIOBa
YTBEPXALIO,

HanMMCHOBAaHUA




JOJDKHOCTH Jquna,

YTBEPKIAIOIIETO
JIOKYMEHT, ero
TIOJIITUCH,

WHUIUIAJIOB,
baMuIM W J1aThI
YTBEPKICHHUSL.

29 CrnpaBounble nanHble | [IpodyuTaiiTe TEKCT U 3aNMIIUTE Pa3BEPHYTHII 0TBET OK 05 OK 09

00 opranuzanuu | Onumunre oOume TpeboBanus k odopmienuto pexksuszura | [IK 1.1 TIK
BKJIFOYAIOT: «CnpaBoyHble JaHHbIE 00 OpraHu3aluu» B COOTBETCTBUU C | 1.2
MOYTOBBIN aapec | 'OCT P 7.0.97-2016.
OpTraHu3aIiH, HOMEp
TenedoHa, daxkca,
azpec AJIEKTPOHHOU
MOYTHI, ceTeBoit
ajpec.

30 [Mognuce Bkitouaet: | [IpouyuTaiiTe TEKCT M 3aNMIINTE Pa3BEPHYTHINH OTBET OK 05 OK 09
HaMEHOBaHHE Onumute obmme TpedoBanus k odopmiiennio pexsuszuta | [IK 1.1 TIK
JOKHOCTH mnna, | «I[loamuce» B coorBercTBHU ¢ I'OCT P 7.0.97-2016. 1.2.
MIOJITMCHIBAIOIIETO
JIOKYMEHT, ero
COOCTBEHHOPYYHYIO
MOITHUCH,
pacmudppoBKy
MOAMUCH
(MHUTIHATTBL,
bamumms).

5.2. Bornipochl ISl YCTHOTO OIpoca

1. Vaudukamus u cTaHIapTU3ANUS yIPaBICHIECKIX JOKYMEHTOB.
2. Dramnbl pa3BUTHS ACJIONPOU3BOACTBA B Poccun.

3. OyHKUUU JOKYMEHTOB.

4. 3akoHOJATENbHBIC U MPaBOBbIC aKThl PD B obOnacTu uHGOpMAINK, TOKYMEHTOBEACHUS

U JeJIONPOU3BOICTBA.
5. TocymapcTBeHHas cucTeMa JOKYMEHTAIMOHHOTO O0eCieueHus yIpaBIeHHUS.

6. Ob6mepoccuiickue Ki1accupuKaTopsl HHHOpMAITUH.

7. O6mepoccuiickuil KiaccupuKaTop yrnpaBlieHuYeCKOW HH(popMaIuu.
8. Knaccudukarus ynpapieHUECKUX JOKYMEHTOB.

9. CrpykTypa ynpaBi€HYECKOTO JOKYMEHTA.

K O(pOpPMIIGHHIO DPEKBH3UTOB OPTraHU3AIMOHHO-PACHIOPSIAUTEIBHBIX

10. TpeGoBanus
JIOKYMEHTOB.

11. brnanku. OcoOeHHOCTH OGOpPMIICHHS pa3IMYHBIX BUIOB OJlaHKOB. TpeOoBaHUS K

OJIaHKaM JJOKyMEHTOB.

12. JIoKyMEHTBI OTPAaHUUYEHHOTO JOCTYTIA.

13. Buabl opraHn3aiiiOHHO-PABOBBIX IOKYMEHTOB.
14. Ctpykrypa 1 opopMIICHHE PA3TUYHBIX BUIOB OPTaHU3AIMOHHO-TIPABOBBIX JOKYMEHTOB.
15. Ha3znauenwue, coctaB, oopMIICHHE yCTaBa.

16. Hasnauenue, coctaB, ohopMIICHHE periiaMeHTa.

17. Ha3znauenwue, coctaB, 0(pOpMIICHHE MITATHOTO PACIIHCAHMUS.
18. JloiKHOCTHAsE HHCTPYKLUS.

19. OdopmieHue NpuKa3oB U yKa30B.

20. OdopmieHre MTOCTAHOBICHUH U PEIICHUH.




21. OdopmieHne yka3aHHuii U pacriopsHKEHUH.

22. Ilpouecc MOArOTOBKH pacHoOpsSIUTENbHBIX JOKYMEHTOB MPU KOJIJIETHAIbHOM MPUHITHH
pELIEHU.

23. I[loaroroBka npuka3oB U UX 0HOpMIICHHE.

24. TloaroroBka IOCTaHOBIIEHHUH U UX 0opMIIEHHE.

25. Ciyxe0Hble MMChMa: BUIBI, TPEOOBAHHS K OOPMIICHHIO.

26. IIporokon: popmsl, cocTaB, TpeOoBaHUsA K ohopmieHn 0. Brinucka 13 nporokoia.

27. OdopMmieHHe aKTOB.

28. Ilepemnucka: Ha3HaY€HUE, COCTAB.

29. JloxnamHas, Cry»)eOHast, 00BICHUTEIIbHAS 3aITACKH.

30. O¢opmiieHue cripaBok.

31. Cpoku xpaHeHUsl JOKYMEHTOB I10 JINYHOMY COCTaBYy.

32. YHuduuupoBaHHble GOPMBI TOKYMEHTOB IO JUYHOMY COCTaBY.

33. TexHonormyeckas 1eno4yka oOpabOTKU U IBUKEHUS TOKYyMEHTOB.

34. Cpoku XpaHEHUs JOKYMEHTOB.

35. HasnaueHue U cOCTaB UHCTPYKIUU MO AETONPOU3BOJICTBY.

36. IlepeyeHb THUMOBBIX YHPABICHYECKHX AapPXUBHBIX JOKYMEHTOB, 0Opa3yromuxcs B
IPOLIECCE NEATEIbHOCTU T'OCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIpaBJICHUS U
OpraHu3alyii, ¢ yKa3aHueM CPOKOB XpaHEHHUSI.

37. Ilpuem u nepBuuHas 00pabOTKa MOCTYNAIOIIUX B OPraHU3AIUI0 JIOKYMEHTOB.

38. IlpenBaputeabHOE PACCMOTPEHHUE U paCIPEACICHUE JOKYMEHTOB.

39. Perucrtpauus JOKyMEHTOB.

40. KoHTpoJIb UCIIOTHEHHUS TOKYMEHTOB B OpraHU3alliH.

41. Copnep:xaHne HOMEHKIATYPHI 1€7 OPraHU3aLNN.

42. Opra"uzamusi XpaHEeHUs TOKYMEHTOB.

43. OcHoBHbIe TpeOOBaHUS, IPEABSIBISIEMbIE K O(OPMIICHHIO JIEII.

44. TlpaBuna hopMUPOBAHUS PA3THUYHBIX KATETOPUH JOKYMEHTOB B JIeTia.

45. DkcnepTu3a HEHHOCTH TOKYMEHTOB.

5.3. Bonipocsl k 1u¢pepeHUMPOBAHHOMY 3a4eTy

1. CymHOCTb U CTPYKTypa JOKYMEHTAI[HOHHOTO O0eCTIeueHus yIpaBICHHUS.

2. Ponmp  [MOKyMEHTAIMOHHOTO  OOECHEYEHHs  YIPaBICHHUS B JIEATEIHHOCTH
rOCyAapCTBEHHBIX OPTaHOB.

3. JlokymeHT, OCHOBHBIC MOHSTHSI, ((YHKIIHUU U CIIOCOOBI TOKyMEHTUPOBAHHUS.

4. Hasznauenue Enmuoi rocymapctBeHHOU cucteMbl nenomnpousBojctBa (EI'CH) u ee
POJIb B JOKYMEHTAIIMOHHOM O0ECTICUeHUH YIIPABJICHUS.

5. Hasnauenme wu cTpykTypa [OCymapCTBEHHOW CHCTEMBI JIOKYMEHTAIIMOHHOTO
obecnieuenus ynpasiuenus (I'CHLOYVY).

6. CucremMbl SJIEKTPOHHOTO JTOKYMEHTOOOOpOTa, WX Kiaccuukamus, OCOOCHHOCTH
BHEJIPEHUS U TEHACHIIUU Pa3BUTHUA.

7. Yuudukamus U cTaHAApTH3aLUs KaK OCHOBHOE HAIpaBJICHHE COBEPUICHCTBOBAHUS
JIOKYMEHTOB.

8. CucreMbl TOKyMEHTAlUU. Y HUPUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIIUH.

9. CocrtaB W Ha3HAuY€HUE TOCYAApPCTBEHHBIX  (HAIIMOHANBHBIX)  CTaHIApTOB,
PEryIupyIOMINX JOKYMEHTAIIMOHHOE 00ecTiedeHe yIpaBIeHUsI.

10. CoctaB ¥ Ha3HayeHUE 3aKOHOJATEIbHBIX akToB Poccuiickoit ®Denepauuu,
PEryIHpyIOMIMX JOKYMEHTAIIMOHHOE 00ecTIeYeHEe yIIpaBIeHUsI.

11. Xapakrepucruka, coctas u coaepxkanue 'OCT P 7.0.97-2016.

12. CocraB pexkBusutoB OP/I, mpaBuna ux opopmicHus.

13. Buapl OnaHKOB JOKYMEHTOB, UX Xapakrepuctuka. IIpaBuma odopmieHus,
W3TOTOBJICHUS, yU€Ta, UCTIONb30BAHMS U XpaHEHUs! OJJaHKOB OpraHU3aIl|H.

14. Opunnyeckas cuiia JOKYMEHTOB.

15. XapakTepucTuka U COCTaB OPTraHU3AIMOHHO-TIPABOBHIX JOKYMEHTOB: TPeOOBaHMS K
COCTaBJICHUIO ¥ OPOPMIICHHIO.



16. XapakrepucTuKa W COCTaB pPACHOPAAMTENbHBIX JOKYMEHTOB: TpeOOBaHUS K
COCTaBJICHUIO ¥ O(POPMIICHHIO.

17. XapakTepucTuKa U cocTaB HHPOPMALMOHHO-CIIPABOYHBIX JJOKYMEHTOB: TPeOOBaHUS K
COCTaBJICHUIO ¥ OOPMIICHHIO.

18. HopMbl cTuiIs yIIpaBIeHUECKUX JOKYMEHTOB.

19. YauduuupoBanusie GopMbl MEPBUYHON YYETHOW NOKYMEHTALMU IO y4YETy TpyJa U
ero oruiatel. O0mue npaBuia opopMICHHUS IPUKA30B MO JUYHOMY COCTaBY.

20. CrpyKTypa opraHU3allMOHHO-PACIOPATUTENBHON TOKYMEHTALINH.

21. Oco0eHHOCTH JOKYMEHTHPOBAaHHUS 3TalloB TPYJOBOH JEATENBHOCTH pabOTHHKA:
IpUeM, TepeBOJ, OTIYCK, KOMAaHJIMPOBKAa, YBOJbHEHHUE, IMOOUIPEHUE, IUCHUIUIMHAPHOE
B3bICKaHMUE.

22. 3anauu, QyHKIMU U THUIOBBIE CTPYKTYPBI CIYObI JOKYMEHTAIIMOHHOTI'O 00eCTIeueHUs
yIpaBiIeHusl.

23. Oco0eHHOCTH OpraHU3aluu padOTHl C KOHPUACHIINATEHBIMU TOKYMEHTAMH.

24. HomeHknaTypa Jies: TMOPSAIAOK COCTaBICHMS, O(QOPMIICHMS, YTBEPKICHUS U
NPUMEHECHHS.

25. TpuHuuns! ¥ GOpMBI OpraHU3alMUU AEIONPOU3BOICTBA HA IPEANPUATHH.

26. TlonsTHe, MPUHIUIBI U XapaKTEPUCTUKU JTOKYMEHTO000pOTA.

27. OCHOBHBIE ATalbl TOKYMEHTOO00POTA.

28. IlepBoHauanbHas 00pabOTKa JOKYMEHTOB B OpraHU3aLIUH.

29. TexHosorusi pacCCMOTPEHUS TOKYMEHTOB B OpraHU3alluH.

30. DxkcnepTu3a HEHHOCTH JOKYMEHTOB.

6. TpeGoBaHus K yCJ10BMSAM peau3aluy padoyeil NporpaMMsbl AU CHUIIIMHBI

6.1.00mecucreMHbie TpeOGOBaHUS
DnexkTpoHHas HHPOpMannoHHO-00pazoBarensHas cpena PI'BOY BO «KUI'Y»

http://kchgu.ru - anpec opuHMaNbHOTO caiiTa yHUBEPCUTETA.

https://do.kchgu.ru - anekTponnas nadopmamonHo-o06pa3oBaTenbHas cpeaa KUY,

JIEKTPOHHO-0UOJIMOTEYHbIE CHCTEMBI (3J1eKTPOHHbIE OMOJINOTEKH)

YueOHBII rojg

2025-2026
y4eOHBIH roJ

2025-2026
y4eOHBIH roJ

2025-2026

y4eOHBIN TOJT

2025-2026
y4eOHBIN TOT

2025-2026
y4eOHBIH roj

2025-2026
y4eOHBIN TOT

2025-2026
y4eOHBIH roJ



http://kchgu.ru/
https://znanium.com/
https://e.lanbook.com/
http://lib.kchgu.ru/
http://rusneb.ru/
http://elibrary.ru/
http://polpred.com/

6.2. MaTepuajJbHO-TeXHHYECKOE H Y4eOHO-MeToAuYecKkoe obecneyeHue JUCHUNINHBI

3aHATUS TPOBOJATCS B YUYEOHBIX ayJIUTOPUAX, MPEIHA3HAUYEHHBIX MAJIS MPOBEACHUS
3aHATUH JIEKIMOHHOTO M MPAKTHYECKOTO THIA, KYPCOBOTO MPOSKTHUPOBAHUS (BBITOTHEHHS
KypCOBBIX pPa0OT), TPYNIOBBIX M WHIWBHUIYaJIbHBIX KOHCYJIBTallMi, TEKYIIEro KOHTPOJS |
POMEKYTOYHOW aTTECTallMd B COOTBETCTBHU C pACIMCAHUEM 3aHATHH MO 00pa30BaTEebHOU
nporpamMe. C ONMCaHUMEM OCHAIIEHHOCTH ayAWTOPUM MOMKHO O3HAaKOMHUTbCA Ha caiite
YHHBEpPCHUTETa, B paslelie MaTepUaTbHO-TEXHUYECKOTO O00eCredeHus] W OCHAIICHHOCTH
o0pa3oBaTeNbHOTO MpoIliecca 1o aapecy: https://kchgu.ru/sveden/objects/

6.3. Heo0xoauMblii KOMILIEKT JULHEH3MOHHOT0 POrPAMMHOI0 o0ecreYeHnst

- MicrosoftWindows (JIutiensust Ne 60290784), Geccpounas

- MicrosoftOffice (JIunensust Ne 60127446), 6eccpounast

- ABBY FineReader (sutiensus Ne FCRP-1100-1002-3937), 6eccpounast

- CalculateLinux (BaHecén B EPPII Ilpukazom MunkomcBsizu Ne665 ot
30.11.2018-2020), 6eccpounast

- Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JIumensuss Ne 280E-210210-093403-420-
2061), ¢ 25.01.2023 r. mo 03.03.2025 r.

- Kaspersky Endpoint Security. Horosop Ne0379400000325000001/1 ot
28.02.2025r. Cpok aevictBus nuieH3uu ¢ 27.02.2025r. o 07.03.2027r.

6.4. CoBpemeHnHble TnpodeccHOHATILHbIe 0a3bl [JaHHBIX W HHpOPMALMOHHBbIE
CNPABOYHbIE CHCTEMbI

1. ®enepanbHbli nopran «Poccwuiickoe obOpaszoBaHHE»-
https://edu.ru/documents/

2.  Enmmnas xomnmekmus uudpoBbix oOpaszoBarenbHbIX pecypcoB (Epmnas
kosuteknus L{OP) — http://school-collection.edu.ru/

3. baswl nannbix Scopus uznarenscta Elsevir

4.  http://www.scopus.com/search/form.uri? display=basic.

5. Tlopran ®enepallbHBIX TOCYIapCTBEHHBIX 00Pa30BaTEIBHBIX CTAHIAPTOB
BHICIIIET0 oOpa3oBaHwms - http://fgosvo.ru.

6. @epnepanbHbIi IEHTP HWHOOPMAIMOHHO-00PA30BATEIBHBIX  PECYPCOB
(®UUOP) —http://edu.ru.

7. Epwnas xomnexkums 1udpoBbIX oOpa3zoBarenbHbIX pecypcoB (Empmnas
kosuteknus L{OP) — http://school-collection.edu.ru.

8. MHudopmammonnas cucrema «EamHoe oKHO mocTymna K oOpa3oBaTeIbHBIM
pecypcam» (UC «Enunoe okHO») — http://window/edu.ru.

7. OcoO0eHHOCTM oOpraHu3anuu o00pa30BaTeJLHOr0 Mpomecca JJas JUI €
OrpaHUYeHHBIMU BO3MOKHOCTAMHM 310POBbS

B ®I'bOY BO «KapauaeBo-Uepkecckuii rocy1apCTBEHHbI yYHUBEPCUTET UMEHH Y./l
AnmeBay coO3/aHbl YCJIOBMS JJisi TMOJIy4eHHs BBICHIET0 oOpa3oBaHHs MO 00pa30BaTeIbHBIM
nporpamMMmaM o0y4aroImuxcs ¢ OrpaHHYE€HHBIME BO3MOKHOCTSAMU 310poBbs (OB3).

CnenuanbHble yCIIOBUS JUisi monydeHus oOpaszoBanus mo OIIBO oOydarommmucs c
OTPaHUYEHHBIMH BO3MOXXHOCTSMH 37I0POBbsl orpenenensl «llonoxkennem 06 oOydeHUH JHIl ¢
OB3 B KUI'Y», pa3menieHHbpIM Ha caiiTe Y HUBepcuTeTa 1o ajapecy: http://kchgu.ru.



https://kchgu.ru/sveden/objects/
https://edu.ru/documents/
http://school-collection.edu.ru/
http://www.sco%D1%80us.%D1%81om/search/form.uri?%20dis%D1%80lay=basic
http://fgosvo.ru/
http://%D0%B5du.ru/
http://school-collection.edu.ru/
http://window/edu.ru
https://kchgu.ru/wp-content/uploads/2015/01/Polozhenie-ob-obuchenii-lits-s-OVZ.pdf
https://kchgu.ru/wp-content/uploads/2015/01/Polozhenie-ob-obuchenii-lits-s-OVZ.pdf
http://kchgu.ru/
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